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Wellness Committee Minutes 

December 11, 2018 
 

Present:  Sue Rubbe, RN, Brynne Salmon, Diane Hill and Jacqui McGettigan. 

Regrets:  Shannon Bartlett, Alicia Melanson 
 

A. Review minutes from October 9, 2018 meeting 
Minutes were reviewed and no changes were noted. 
 

B.  Updates and Review Implementation of Wellness Policy 

 Mrs. Rubbe noted that the Halloween Parade was a great success with all staff and students 

enjoying the 1.5 mile walk through town.  Our goal for next year’s parade is to decrease the amount 

candy donated and add non-food items such as sticker and small toys.  Jill White from MVSB, who 

has coordinated the parade route for many years, felt that with enough notice this would be an easy 

goal to accomplish.  Mrs. McGettigan will take responsibility for contacting Jill in mid-September 

to coordinate this change. 

 Parents and community members were offered the opportunity to learn more about and/or join the 

Wellness Committee during the November Spaghetti Dinner.  Wellness Committee members 

staffed a table to answer questions and encourage increased membership. 

 The Ashland Elementary School website now includes a link to the AES Wellness Program.  

Available information includes a copy of the Wellness Policy as well as copies of the AES Wellness 

Newsletters, Holiday and Celebration Ideas and useful resources for parents. 

 The Wellness Committee published and distributed its first Wellness Newsletter to parents and 

staff in October.  Our goal is to distribute the Wellness Newsletter four times a year—Fall/October, 

Winter/February, Spring/April and Summer/June.  The committee discussed creating a shared 

team drive where we can upload ideas, articles, etc. for the next issue of the newsletter.  Mrs. 

McGettigan will create and share the team drive with committee members.  She will also add the 

following items to the team drive: meeting agendas and minutes, the newsletter template, and any 

new issues of Nutrition Nuggets for future newsletter issues.  She will also start a spreadsheet of 

ideas for future newsletter content.  Committee members should be checking the drive regularly 

and adding newsletter content suggestions.  The Wellness Committee is also seeking a volunteer to 

coordinate and format the newsletter. 

 Mrs. Rubbe shared the following AES activities that align with the Wellness Policy goals: 

o Winter Recreation Program 

o Extended Recess on 11/28/2018 as a celebration/reward in place of a food/party reward 

o Dance-a-thon 10/31/2018 for Middle Tier students, in lieu of Halloween parties. 

o Middle School flex activities including a Walking Club and other fitness activities. 

o The grant funded Free Fruit and Vegetable Snack Program, which provides daily healthy 

snack options for all students. 
 

The committee brainstormed ways to be sure to document all of the activities that occur during the year.  

Mrs. McGettigan suggested that we include an update from the Wellness Committee at each monthly staff 

meeting and ask staff to share any special activities they have coordinated within their classrooms. 
 

C.  Share Table 
A Share Table is a designated spot in the cafeteria where students may leave unopened items from their 

lunch that they are not going to eat/drink.  Items on the table are available to other students during 

lunchtime.  The committee continued the discussion regarding a Share Table during lunches.  Mrs. Hill 

explained that a Share Table would have to be completely separate from all Café Services operations and 

would have to be overseen by staff members on duty.  The committee also discussed the risk of cross 
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contamination with allergens such as peanuts or dairy.   It was decided that we would not move forward 

with a Share Table at this time, however, the idea could be revisited if we lost the grant for the Free Fruit 

and Vegetable Program. 
 

D.  New Business 

 Development and implementation of Classroom Celebration Guidelines 

The committee discussed the importance of providing parents and staff with specific guidelines to 

help reduce the amount of sugary snacks brought to the classroom parties.  Mrs. Salmon explained 

that the Kindergarten teachers already do this by providing their room mother with a specific list of 

items they would like to have available during their classroom celebrations. It was also noted that 

many of the teaching teams have already reduced the number of snacks or incorporated other non-

food activities to their celebrations.  The committee agreed that we are already using classroom 

guidelines effectively and do not need to create specific document outlining these guidelines.  The 

Wellness Committee Newsletter will be an excellent venue for providing healthy snack ideas for 

upcoming holiday celebrations. 
 

 Triennial Assessment Tracking Form 

Mrs. Rubbe shared the recommended wellness activity tracking form (example attached) with the 

committee.  She will continue to record activities using this form. 
 

 Compliments and thanks 

Mrs. Rubbe acknowledged the great job that Diane Hill does, through Café Services, to provide our 

students with nutritious, well-balanced meals. 
 

E.  Meeting Dates for 2019 
The committee established the meeting schedule for the rest of the year: 

March 12, 2019 and May 14, 2019.  Mrs. Salmon suggested that more parents might be able to attend if we 

hold the meetings later in the day.  She recommended beginning the meetings at 3:00 pm.  The committee 

agreed to set the time for the March meeting to 3:00 and will re-evaluate the start time for future meetings 

based on attendance at the March meeting. 

 

Respectfully submitted, 

 

 

 

Jacqui McGettigan 
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Triennial Assessment Tracking Form 

Date of Assessment:       

Name of School/District/SAU:       

Nutrition Education Goal(s) Notes 

Goal Status (select 

one): 

Completed 

Partially Completed 

In Progress 

Not Completed 

(click on “Choose an 

item” to show the 

drop down menu) 

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Nutrition Promotion Goal(s)   

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Marketing of Foods in Schools/RCCIs Goal(s)   
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1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Foods Sold to Students During the School Day 

Goal(s) 

  

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Foods Provided but not Sold to Students During the 

School Day 

  

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Physical Activity Goal(s)   

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Other School-Based Activities that Promote School Wellness Goal(s) 

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 
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4.             Choose an item. 

5.             Choose an item. 

Wellness Policy Leadership/Accountability   

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Wellness Committee Representation   

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Notification of the Public   

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

Assessment of Wellness Policy Implementation   

1.             Choose an item. 

2.             Choose an item. 

3.             Choose an item. 

4.             Choose an item. 

5.             Choose an item. 

 

USDA Nondiscrimination Statement 
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In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights 

regulations and policies, the USDA, its Agencies, offices, and employees, and institutions 

participating in or administering USDA programs are prohibited from discriminating based on 

race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights 

activity in any program or activity conducted or funded by USDA.  Persons with disabilities who 

require alternative means of communication for program information (e.g. Braille, large print, 

audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they 

applied for benefits.  Individuals who are deaf, hard of hearing or have speech disabilities may 

contact USDA through the Federal Relay Service at (800) 877-8339.  Additionally, program 

information may be made available in languages other than English.  To file a program complaint 

of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found 

online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write 

a letter addressed to USDA and provide in the letter all of the information requested in the form. 

To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or 

letter to USDA by:  (1) mail: U.S. Department of Agriculture, Office of the Assistant Secretary for 

Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-

7442; or (3) email: program.intake@usda.gov.  This institution is an equal opportunity provider. 
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http://www.ocio.usda.gov/sites/default/files/docs/2012/Complain_combined_6_8_12.pdf
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